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TITLE 610 DEPARTMENT OF LABOR
LSA Document #01-340(F)
DIGEST

Adds 610 |AC 4-6 concerning the rules for reporting and recording work related injuries and illnesses, pursuant to
therevised federal rulesfor reporting and recording work related injuries and il nesses, foundin 29 CFR 1904. Repeals
610 IAC 4-4. Effective 30 days after filing with the secretary of state.

610 IAC 4-4
610 1AC 4-6

SECTION 1. 610 IAC 4-6 ISADDED TO READ ASFOLLOWS:
Rule 6. Recording and Reporting Occupational Injuriesand IlInesses

610 1AC 4-6-1 Purpose
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; I1C 22-8-1.1-43.1

Sec. 1. (@) The purpose of thisruleisto require employersto record and report work related fatalities,
injuries, and illnesses.

(b) Recording or reporting awork related injury, illness, or fatality does not mean that:

(1) the employer or employee was at fault;

(2) an Indiana or federal Occupational Safety and Health Act (OSHA) rule has been violated; or
(3) the employeeiseligible for workers' compensation or other benefits.

(c) All employer scover ed by thel ndiana Occupational Safety and Health Act (IOSHA) (IC 22-8-1.1et seq.) are
covered by thisrule. Sections 2 through 4 of thisruledescribewhich employersdo not havetokeep OSHA injury
andillnessrecor dsunless| ndianaoccupational safety & healthadministration (IOSHA), thefeder al Occupational
Safety and Health Administration (OSHA), or the Bureau of Labor Statistics (BL S) informsthem in writing that
they must keep records. Under sections 2 through 4 of thisrule, employer swith ten (10) or fewer employeesand
business establishmentsin certain industry classfications are partially exempt from keeping OSHA injury and
illnessrecords.

(d) Sections 5 through 14 of thisrule describe the work related injuries and illnesses that an employer
must enter intothe OSHA recordsand explains|sic., explain] the OSHA formsthat employers must useto
record work related fatalities, injuries, and illnesses.

(e) Under section 8 of thisrule, IOSHA believes most significant injuries and illnesses will result in one
(1) of thecriterialisted in section 8(a) of thisrule. However, there are some significant injuries, such asa
punctured eardrum or afracturedtoeor rib, for which neither medical tr eatment nor work r estrictionsmay
be recommended. In addition, ther e are some significant progressive diseases, such as byssinosis, silicosis,
and some types of cancer, for which medical treatment or work restrictions may not be recommended at
thetimeof diagnosisbut arelikely to ber ecommended asthedisease pr ogr esses. OSHA believesthat cancer,
chronicirreversiblediseases, fractured or cracked bones, and punctured eardrumsar egenerally considered



significant injuries and illnesses and must berecorded at theinitial diagnosis even if medical treatment or
work restrictions are not recommended, or are postponed, in a particular case. (Department of Labor; 610
IAC 4-6-1; filed Sep 26, 2002, 11:22 a.m.: 26 IR 353)

610 IAC 4-6-2 Partial exemption for employerswith 10 or fewer employees
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 2. (a) Basicrequirement [sic., requirements] for partial exemptionsbased on thenumber of employees
areasfollows:

(1) If an employer had ten (10) or fewer employees at all times during the last calendar year, that
employer doesnot need tokeep Occupational Safety and Health Administration (OSHA) injury andillness
recordsunlessfederal OSHA, thelndiana occupational safety and health administration (IOSHA), or the
Bureau of Labor Statisticsinformsthe employer in writing that the employer must keep recor ds under
section 24 or 25 of this rule. However, all employers covered by the Indiana Occupational Safety and
Health Act must report to IOSHA any workplace incident that resultsin afatality or hospitalization of
employees asrequired by section 23 of thisrule.

(2) If an employer had more than ten (10) employees at any time during the last calendar year, that
employer must keep OSHA injury and illness records unless that employer’s establishment is classified
asa partially exempt industry under section 3 of thisrule.

(b) This section shall beimplemented as follows:

(1) The partial exemption for sizeisbased on the number of employeesin the entire company.

(2) Todetermineif an employer isexempt because of size, theemployer needsto determinethecompany’s

peak employment during thelast calendar year. If the employer had no morethan ten (10) employees at

any timein thelast calendar year, then the company qualifiesfor the partial exemption for size.
(Department of Labor; 610 |AC 4-6-2; filed Sep 26, 2002, 11:22 a.m.: 26 IR 354)

610 IAC 4-6-3 Partial exemption for establishmentsin certain industries
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 3. (a) Basic requirements for partial exemptions for establishments in certain industries are as
follows:

(1) If a private-sector employer’s business establishment is classified in a specific low hazard retail,
service, finance, insurance, or real estateindustry, asdescribed in subsection (b), that employer does not
need to keep Occupational Safety and Health Administration (OSHA) injury and illness records unless
the government asksthe employer to keep the records under section 24 or 25 of thisrule.
(2) Private-sector employer swith thefollowing Standard I ndustrial Classification (Sl C) codesdo not need
to keep OSHA injury and illness records unless the gover nment asks the employer to keep the records
under section 24 or 25 of thisrule:

(A) 525x Hardware Stores.

(B) 542x Meat and Fish Markets.

(C) 544x Candy, Nut, and Confectionary Stores.

(D) 545x Dairy Products Stores.

(E) 546x Retail Bakeries.

(F) 549x Miscellaneous Food Stores.

(G) 551x New and Used Car Dealers.

(H) 552x Used Car Dealers.

(I 554x Gasoline Service Stations.

(J) 557x Motorcycle Dealers.

(K) 56xx Apparel and Accessory Stores.

(L) 573x Radio, Television, and Computer Stores.

(M) 58xx Eating and Drinking Places.



(N) 591x Drug Stores and Proprietary Stores.

(O) 592x Liquor Stores.

(P) 594x Miscellaneous Shopping Goods Stores.

(Q) 599x Retail Stores Not Elsewhere Classified.

(R) 60xx Depository I nstitutions, Banks, and Savings I nstitutions.

(S) 61xx Nondepository Institutions.

(T) 62xx Security and Commodity Brokers.

(U) 63xx Insurance Carriers.

(V) 64xx Insurance Agents, Brokers, and Services.

(W) 653x Real Estate Agents and M anagers.

(X) 654x Title Abstract Offices.

(Y) 67xx Holding and Other Investment Offices.

(2) 722x Photogr aphic Studios, Portrait.

(AA) 723x Beauty Shops.

(BB) 724x Barber Shops.

(CC) 725x Shoe Repair and Shoeshine Parlors.

(DD) 726x Funeral Service and Crematories.

(EE) 729x Miscellaneous Per sonal Services.

(FF) 731x Advertising Services.

(GG) 732x Credit Reporting and Collection Services.

(HH) 733x Mailing, Reproduction, and Stenographic Services.

(1) 737x Computer and Data Processing Services.

(JJ) 738x Miscellaneous Business Services.

(KK) 764x Reupholstery and Furniture Repair.

(LL) 78xx Motion Picture.

(MM) 791x Dance Studios, Schools, and Halls.

(NN) 792x Producers, Orchestras, Entertainers.

(O0) 793x Bowling Centers.

(PP) 801x Officesand Clinics of Medical Doctors.

(QQ) 802x Offices and Clinics of Dentists.

(RR) 803x Offices of Osteopathic Physicians.

(SS) 804x Offices of Other Health Practitioners.

(TT) 807x Medical and Dental Laboratories.

(UU) 809x Health and Allied Services Not Elsewher e Classified.

(VV) 81xx Legal Services.

(WW) 82xx Educational Services, Schools, Colleges, Universities, and Libraries.

(XX) 832x Individual and Family Services.

(YY) 835x Child Day Car e Services.

(ZZ) 839x Social Services Not Elsewher e Classified.

(AAA) 841x Museums and Art Galleries.

(BBB) 86xx M ember ship Organizations.

(CCC) 87xx Engineering, Accounting, Resear ch, Management, and Related Services.

(DDD) 899x Services Not Elsewhere Classified.
However, all employers must report to the Indiana occupational safety and health administration any
workplaceincident that resultsin afatality or the hospitalization of employeesasrequired by section 23
of thisrule.
(3) If one (1) or more of an employer’s establishments are classified in a nonexempt industry, that
employer must keep OSHA injury and illnessrecordsfor all of such establishments unlessthe employer
ispartially exempted because of size under section 2 of thisrule.

(b) Implementation for partial exemption for establishmentsin certain industries shall be asfollows:
(1) The partial industry classification exemption applies only to business establishments in the retail,
services, finance, insurance, or real estateindustries (Sl Cs52xx-89xx). Business establishmentsclassified
in the:



(A) agriculture;

(B) mining;

(C) construction;

(D) manufacturing;

(E) transportation;

(F) communication;

(G) electric, gas, and sanitary services; or

(H) wholesaletrade;
arenot eligiblefor the partial industry classification exemption.
(2) The partial industry classification exemption applies to individual business establishments. If an
employer has several business establishments engaged in different classes of business activities, some of
the employer’s establishments may be required to keep records, while others may be exempt.
(3) Employer sdeter minetheir SIC codeby usingthe Standard I ndustrial Classification Manual, Executive
Office of the President, Office of Management and Budget. Employers may contact the Indiana
occupational safety and health administration office for help in determining the SIC.

(Department of Labor; 610 |AC 4-6-3; filed Sep 26, 2002, 11:22 a.m.: 26 IR 354)

610 IAC 4-6-4 Keeping recordsfor morethan one agency
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 4. (a) If an employer createsrecordsto comply with another gover nment agency’ sinjury and illness
record keeping requirements, the Indiana occupational safety and health administration (IOSHA) will
consider those recordsasmeeting the record keeping requirementsin thisruleif the federal Occupational
Safety and Health Administration (OSHA) accepts the other agency’s records under a memorandum of
under standing with that agency, or if theother agency’ srecor dscontain the sameinfor mation that thisrule
requires the employer to record. Employers may contact IOSHA for help in determining whether the
recor ds kept meet IOSHA’s requirements.

(b) All employers, including thosepartially exempted by reason of company sizeor industry classification,
must report to IOSHA any workplaceincident that resultsin afatality or the hospitalization of employees
asrequired by section 23 of thisrule. (Department of Labor; 610 IAC 4-6-4; filed Sep 26, 2002, 11:22 a.m.; 26
IR 355)

610 IAC 4-6-5 Recording criteria
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 5. (a) Each employer required by thisruleto keep records of fatalities, injuries, and illnesses must
record each fatality, injury, and illness that:

(1) iswork related;

(2) isanew case; and

(3) meetsone (1) or moreof thegeneral recording criterialisted in section 8 of thisruleor the application

to specific cases of sections 9 through 13 of thisrule.

(b) Thefollowing sections of thisrule address each topic:

(1) Section 6 of thisrule addressesthe deter mination of work relatedness.

(2) Section 7 of thisrule addresses the deter mination of a new case.

(3) Section 8 of thisrule addresses general recording criteria.

(4) Sections 9 through 13 of thisrule address additional criteria for casesincluding:
(A) needlestick and sharpsinjury cases,
(B) tuberculosis cases;
(C) hearing loss cases;



(D) medical removal cases, and
(E) musculoskeletal disorder cases.

(c) If no employee has experienced an injury or illness, no record is required. If an employee has
experienced an injury or an illness, but theinjury or illnessis not work related, then the employer is not
requiredtorecordtheinjury or illness. If an employee hasexperienced awork related injury or illness, and
theinjury or illnessisnot a new case, the employer isrequired to update the previously recorded injury or
illnessentry if necessary. | f an employeeexperiencesawork related injury or illnessand theinjury or illness
isanew case, theemployer should consult section 8 of thisruleand deter mineif general recording criteria
aremet. If so, theemployer isrequired torecord theinjury or illness. (Department of Labor; 610 |AC 4-6-5;
filed Sep 26, 2002, 11:22 a.m.: 26 IR 355)

610 1AC 4-6-6 Determination of work relatedness
Authority: 1C 22-1-1-2; IC 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 6. (a) Basic requirements for determining work relatedness are that employers must consider an
injury or illness to be work related if an event or exposure in the work environment either caused or
contributed to the resulting condition or significantly aggravated a preexisting injury or illness. Work
relatednessispresumed for injuriesand illnessesresulting from eventsor exposuresoccurringin thework
environment, unless an exception in subsection (b)(2) specifically applies.

(b) Implementation of this section isasfollows:
(1) The work environment is defined as the establishment and other locations where one (1) or more
employeesareworkingor arepresent asacondition of their employment. Thework environment includes
not only physical locations, but also the equipment or materials used by the employee during the cour se
of hisor her work.
(2) An injury or illness occurring in the work environment that falls under one (1) of the following
exceptionsis not work related, and thereforeis not recordable:
(A) At thetimeof theinjury or illness, the employeewas present in thewor k environment asa member
of the general public rather than asan employee.
(B) Theinjury or illness involves signs or symptoms that surface at work but result solely from a
nonwork related event or exposur e that occur s outside the work environment.
(C) Theinjury or illness results solely from voluntary participation in a wellness program or in a
medical, fitness, or recreational activity, such asblood donation, physical examination, flu shot, exer cise
class, racquetball, or baseball.
(D) Theinjury or ilinessissolely theresult of an employee eating, drinking, or preparing food or drink
for personal consumption (whether bought on the employer’s premisesor brought in). For example, if
theemployeeisinjured by choking on a sandwich whilein theemployer’ sestablishment, the casewould
not be considered work related. However, if the employee is madeiill by ingesting food that has been
contaminated by workplace contaminants (such aslead), or getsfood poisoning from food supplied by
the employer, the case is consider ed work related.
(E) The injury or illness is solely the result of an employee doing personal tasks, unrelated to their
employment, at the establishment outside of the employee' s assigned working hours.
(F) Theinjury or illnessissolely theresult of per sonal grooming, self medication for anonwork related
condition, or isintentionally self-inflicted.
(G) Theinjury or illnessis caused by a motor vehicle accident and occurson a company parking lot or
company access road while the employee is commuting to or from work.
(H) Theillnessisthecommon cold or flu. However, contagiousdiseasessuch astuber culosis, brucellosis,
hepatitis A, or plague are considered work related if the employee isinfected at work.
() Theillnessisamental illness. Mental illnesswill not be considered work related unlessthe employee
voluntarily provides the employer with an opinion from a physician or other licensed health care
professional with appropriatetraining and experience (including psychiatrist, psychologist, psychiatric



nur se) stating that the employee has a mental illnessthat iswork related.
(3) If it isnot obvious whether the precipitating event or exposure occurred in thework environment or
occurred away from work, the employer must evaluate the employee’ swork duties and environment to
decide whether or not one (1) or more events or exposures in the work environment either caused or
contributed to theresulting condition or significantly aggravated a preexisting condition.
(4) A preexistinginjury or illness hasbeen significantly aggravated, for pur poses of Occupational Safety
and Health Administration (OSHA) injury and ilinessrecord keeping, when an event or exposurein the
work environment resultsin any of the following:
(A) Death, provided that the preexisting injury or illnesswould likely not haveresulted in death but for
the occupational event or exposure.
(B) L oss of consciousness, provided that the preexisting injury or illnesswould likely not haveresulted
in loss of consciousness but for the occupational event or exposure.
(C) One (1) or more days away from work, days of restricted work, or days of job transfer that
otherwise would not have occurred but for the occupational event or exposure.
(D) Medical treatment in a case wher e no medical treatment wasneeded for theinjury or illnessbefore
the wor kplace event or exposure, or a changein medical treatment was necessitated by the workplace
event or exposure.
(5) Aninjury or illnessis a preexisting condition if it resulted solely from a nonwork related event or
exposur e that occurred outside the work environment.
(6) Injuriesand illnessesthat occur while an employeeison travel statusarework related if, at the time
of the injury or illness, the employee was engaged in work activities in the interest of the employer.
Examples of such activities include travel to and from customer contacts, conducting job tasks, and
entertaining or being entertained to transact, discuss, or promote business (work related entertainment
includes only entertainment activities being engaged in at the direction of the employer). Injuries or
illnesses that occur when the employeeison travel statusdo not haveto berecorded if they meet one (1)
of the following exceptions:
(A) If theemployeewhiletraveling hastaken up temporary residence, for example,inahotel, motel, inn,
or other paid lodging, for one (1) or moredays, the employer must evaluate the employee’ sactivitiesin
the same manner asthe employer must evaluate the activities of a nontraveling employee. When the
employee checksinto thetemporary residence, the employee hasleft the work environment. When the
employee beginswork each day, the employeereentersthe work environment. The employer does not
need to consider injuries or illnesses work related if they occur while the employee is commuting
between the temporary residence and the job location.
(B) If theemployeehastaken adetour for personal reasons. Injuriesor illnessesar enot consider ed wor k
related if they occur whilethe employeeison a personal detour from areasonably direct routeof travel.
(7) Injuriesand illnessesthat occur whilean employeeisworking at home, including wor k in ahomeoffice, will
be considered work related if the injury or illness occur s while the employee is performing work for pay or
compensation in thehome, and theinjury or illnessisdirectly related to the perfor mance of work rather than
to the general home environment or setting. For example, if an employee:
(A) drops a box of work documents and injureshisor her foot, the caseis considered work related;
(B) hasafingernail that ispunctur ed by a needle from a sewing machineused to per for m gar ment wor k
at home, becomes infected and requires medical treatment, the injury is consider ed work related;
(C) isinjured because he or shetripson the family dog while rushing to answer a work phonecall, the
caseisnot considered work related; or
(D) isworking at home and is electr ocuted because of faulty homewiring, theinjury isnot considered
work related.
(Department of Labor; 610 |AC 4-6-6; filed Sep 26, 2002, 11:22 a.m.: 26 IR 356)

610 |AC 4-6-7 Determination of new cases
Authority: 1C 22-1-1-2; IC 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 7. (a) Employers must consider an injury or illnessto be a new caseif either of the following occur:



(1) Theemployeehasnot previously experienced arecorded injury or illness of the sametypethat affects
the same part of the body.

(2) The employee previously experienced a recorded injury or illness of the same type that affected the
same part of the body but had recovered completely (all signsand symptoms had disappear ed) from the
previousinjury or illnessand an event or exposur ein thework environment caused the sign or symptoms
to reappear.

(b) Implementation for determination of new casesis asfollows:

(1) For occupational illnesses wher e the signs or symptoms may recur or continue in the absence of an

exposure in the workplace, the case must only be recorded once. Examples may include occupational

cancer, asbestosis, byssinosis, and silicosis.

(2) When an episodeor recur rencewascaused by an event or exposur ein thewor kplace, theincident must

betreated asa new case.

(3) Employersarenot required to seek theadvice of aphysician or other licensed health car e professional.

However, if an employer does seek such advice, the employer must follow the physician or other licensed

health care professional’ s recommendation about whether the caseisa new case or arecurrence. If the

employer receives recommendations from two (2) or more physicians or other licensed health care

professionals, the employer must decide which recommendation is the most authoritative (best

documented, best reasoned, or most author itative), and r ecor d the case based upon that recommendation.
(Department of Labor; 610 |AC 4-6-7; filed Sep 26, 2002, 11:22 a.m.: 26 IR 357)

610 IAC 4-6-8 General recordingcriteria
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 8. (&) Employers must consider an injury or illness to meet the general recording criteria, and
thereforeto berecordable, if it resultsin any of the following:

(1) Death.

(2) Days away from work.

(3) Restricted work or transfer to another job.

(4) Medical treatment beyond first aid.

(5) Loss of consciousness.
Employersmust also consider a caseto meet thegeneral recording criteriaif it involvesasignificant injury
or illness diagnosed by a physician or other licensed health care professional, even if it does not result in
death, daysaway from work, restricted work or job transfer, medical treatment beyond fir st aid, or loss of
CONSCiousness.

(b) Implementation for general recording criteriaisasfollows:
(1) A work related injury or illness must berecorded if it resultsin one (1) or more of the following:
(A) Death, see subdivision (2).
(B) Days away from work, see subdivision (3).
(C) Restricted work or transfer to another job, see subdivision (4).
(D) Medical treatment beyond first aid, see subdivision (5).
(E) Loss of consciousness, see subdivision (6).
(F) A significant injury or illness diagnosed by a physician or other licensed health care professional,
see subdivision (7).
(2) Employers must record an injury or illness that results in death by entering a check mark on the
Occupational Safety and Health Administration (OSHA) 300 L ogin thespacefor casesresultingin death.
Employers must also report any work related fatality to the Indiana occupational safety and health
administration asrequired by section 23 of thisrule.
(3) When an injury or illnessinvolves one (1) or mor e days away from work, you must record theinjury
or illnesson the OSHA 300 L og with acheck mark in thespacefor casesinvolving daysaway and an entry
of thenumber of calendar daysaway from work in the number of dayscolumn. If theemployeeisout for



an extended period of time, the employer must enter an estimate of the days that the employee will be

away and updatetheday count when theactual number of daysisknown. Requirementsfor countingdays

shall be asfollows:
(A) Employer smust begin counting daysaway on theday after theinjury occurred or theillnessbegan.
(B) Employers must record theseinjuries and illnesses on the OSHA 300 L og using the check box for
cases with days away from work and enter the number of calendar days away recommended by the
physician or other licensed health care professional. If a physician or other licensed health care
professional recommendsdaysaway, theemployer should encouragehisor her employeetofollow that
recommendation. However , thedaysaway must ber ecor ded whether theinjured or ill employeefollows
the physician or licensed health care professional’s recommendation or not. If the employer receives
recommendations from two (2) or more physicians or other licensed health care professionals, the
employer may decide which recommendation isthe most authoritative and recor d the case based upon
that recommendation.
(C) When aphysician or other licensed heath car e professional recommendsthat the worker return to
work but the employee stays at home, the employer must end the count of daysaway from work on the
date the physician or other licensed health car e professional recommendsthat the employeereturn to
work.
(D) Theemployer must count the number of calendar daysthe employeewasunabletowork asaresult
of theinjury or illness, regardlessor whether or not the employee was scheduled towork on those days.
Weekend days, holidays, vacation days, or other days off are included in the total number of days
recorded if the employee would not have been able to work on those days because of a work related
injury or illness.
(E) In casesin which aworker isinjured or becomesill on a Friday and reportsto work on a Monday,
and was not scheduled to work on theweekend, the employer must record thiscaseonly if theemployer
receives information from a physician or other licensed health care professional indicating that the
employee should not haveworked, or should have performed only restricted work, during theweekend.
If so, the employer must record theinjury or illness as a case with days away from work or restricted
work and enter the day counts, as appropriate.
(F) In casesin which aworker isinjured or becomesill on the days befor e scheduled time off such as
aholiday, aplanned vacation, or atemporary plant closing, theemployer must record acaseof thistype
only if the employer receivesinformation from a physician or other licensed health care professional
indicating that the employee should not have worked, or should have performed only restricted work,
during the scheduled time off. If so, the employer must record theinjury or illness as a case with days
away from work or restricted work and enter the day counts, as appropriate.
(G) The employer may “cap” the total days away at one hundred eighty (180) calendar days. The
employer isnot required to keep track of thenumber of calendar daysaway from work if theinjury or
illnessresulted in more than one hundred eighty (180) calendar days away from work or days of job
transfer or restriction. In such a case, entering onehundred eighty (180) in thetotal daysaway column
will be considered adequate.
(H) If the employee leaves the employer’s company for some reason unrelated to theinjury or illness,
such asretirement, a plant closing, or to take another job, the employer may stop counting days away
from work or days of restriction/job transfer. If the employee leaves the employer’s company because
of the injury or illness, the employer must estimate the total number of days away or days of
restriction/job transfer and enter the day count on the OSHA 300 L og.
(I If acaseoccursin one(1) year but resultsin daysaway during the next calendar year, the employer
must only record theinjury or illnessonce. Theemployer must enter thenumber of calendar daysaway
for theinjury or illnesson the OSHA 300 L og for theyear in which theinjury or illnessoccurred. If the
employeeisstill away from wor k becauseof theinjury or illnesswhen theemployer preparestheannual
summary, the employer shall estimate the total number of calendar days the employer expects the
employee to be away from work, use this number to calculate the total for the annual summary, and
then update the initial log entry later when the day count isknown or reachesthe one hundred eighty
(180) day cap.



(4) When an injury or illnessinvolvesrestricted work or job transfer but does not involve death or days
way from work, the employer must record theinjury or illnesson the OSHA 300 L og by placing a check
mark in the spacefor job transfer or restriction and an entry of the number of restricted or transferred
daysin therestricted workdays column, based upon the following:
(A) Restricted work occurswhen, astheresult of awork related injury or illness:
(i) the employer keepsthe employee from performing one (1) or more of the routine functions of his
or her job, or from working the full workday that he or shewould otherwise have been scheduled to
work; or
(if) aphysician or other licensed health car e professional recommendsthat the employee not perform
one (1) or more of theroutine functionsof hisor her job, or not work the full workday that he or she
would otherwise have been scheduled to work.
(B) For recor d keeping pur poses, an employee’ sroutinefunctionsarethosewor k activitiestheemployee
regularly performsat least once per week.
(C) Employersdo not haveto record restricted work or job transfersif the employer, or the physician
or other licensed health care professional, imposestherestriction or transfer only for the day on which
theinjury occurred or theillness began.
(D) A recommended work restriction isrecor dableonly if it affectsone (1) or moreof the employee sroutine
job functions. To determinewhether thisisthe case, theemployer must evaluatetherestriction in light of the
routinefunctionsof theinjured or ill employee' sjob. If therestriction from theemployer or thephysician or
other licensed health care professional keepsthe employeefrom:
(i) performing one (1) or more of hisor her routine job functions; or
(if) working the full workday that the injured or ill employee would otherwise have worked;
the employee’ swork has been restricted and the employer must record the case.
(E) A partial day of work isrecorded asaday of job transfer or restriction for record keeping pur poses,
except for the day on which theinjury occurred or theillness began.
(F) If theinjured or ill worker producesfewer goodsor servicesthan he or shewould have produced prior
totheinjury or illness, but otherwise performsall of the routine functions of hisor her work, then the case
isconsdered restricted work only if theworker does not work the full shift that he or shewould otherwise
have worked.
(G) If the employer is not clear about the physician or other licensed health care professional’s
recommendation, the employer may ask that person whether the employee can do all of his or her
routinejob functionsand work all of hisor her normally assigned work shift. If the answer to both of
these questions is “ Yes’, then the case does not involve a work restriction and does not have to be
recorded assuch. If theanswer toone (1) or both of these questionsis® No”, the caseinvolvesrestricted
work and must berecorded asarestricted work case. If theemployer isunableto obtain theadditional
information from the physician or other licensed health care professional who recommended the
restriction, the employer must record theinjury or illness asa caseinvolving restricted work.
(H) If a physician or other licensed health care professional recommends a job restriction meeting
IOSHA’ sdefinition, but the employee doesall of hisor her routinejob functionsanyway, the employer
must record theinjury or illnesson the OSHA 300 L og asarestricted work case. If aphysician or other
licensed health care professional recommends a job restriction, the employer should ensure that the
employeecomplieswith that restriction. I f theemployer receivesrecommendationsfromtwo(2) or more
physiciansor other licensed health car e pr ofessionals, theemployer may decidewhich recommendation
isthe most authoritative and record the case based upon that recommendation.
() If theemployer assignsaninjured or ill employeetoajob other than hisor her regular job for part of the
day, the caseinvolvestransfer to another job. This does not include the day on which theinjury or illness
occurred.
(J) Both job transfer and restricted work cases are recorded in the same box on the OSHA 300 L og. For
example, if theemployer assigns, or aphysician or other licensed health car e professional recommendsthat
theemployer assgn aninjured or ill worker tohisof her routinejob dutiesfor part of theday and to another
job for therest of theday, theinjury or illnessinvolvesajob transfer. Employers must record an injury or
illnessthat involvesajob transfer by placing a check in the box for job transfer.



(K) The employer must count days of job transfer or restriction in the same way the employer counts days
away from work, using subdivision (3)(A) through (3)(H), above. Theonly differenceisthat, if the employer
permanently assignstheinjured or ill employeeto ajob that has been modified or permanently changed in
amanner that eliminatestheroutine functionsthe employee wasrestricted from performing, the employer
may stop the day count when the modification ismade per manent. Theemployer must count at least one (1)
day of restricted work or job transfer for such cases.
(5) If awork related injury or illnessresultsin medical treatment beyond first aid, the employer must
record it on the OSHA 300 Log. If theinjury or illness did not involve death, one (1) or more days away
from work, one (1) or moredaysof restricted work, or one (1) or moredaysof job transfer, theemployer
shall enter acheck mark inthebox for caseswher etheemployeer eceived medical treatment but remained
at work and was not transferred or restricted, based upon the following:
(A) Asused in thisrule, “medical treatment” means the management and care of a patient to combat
disease or disorder. For purposes of thisrule, the term does not include any of the following:
(i) Visitsto aphysician or other licensed health car e professional solely for observation or counseling.
(ii) The conduct of diagnostic procedur es, such asx-raysand blood tests, including theadministration
of prescription medicationsused solely for diagnostic pur poses, for example, eyedropstodilatepupils.
(iii) “First aid” asdefined in clause (B) below.
(B) Asused in thisrule, “first aid” meansthe following:
(i) Using a nonpr escription medication at nonprescription strength (for medicationsavailablein both
prescription and nonprescription form, arecommendation by aphysician or other licensed health care
professional to use a nonprescription medication at prescription strength is considered medical
treatment for record keeping pur poses).
(ii) Administering tetanusimmunizations (other immunizations, such ashepatitis B vaccine or rabies
vaccine, are considered medical treatment).
(iii) Cleaning, flushing, or soaking wounds on the surface of the skin.
(iv) Using wound coverings, such as bandages, Band-Aids™, or gauze pads, or using butterfly
bandages or Steri-Strips™ (other wound closing devices, such as sutures or staples, are considered
medical treatment).
(v) Using hot or cold therapy.
(vi) Usingany nonrigid meansof support, such aselastic bandages, wr aps, nonrigid back belts(devices
with rigid stays or other systems designed to immobilize parts of the body are considered medical
treatment for record keeping pur poses).
(vii) Using temporary immobilization devices while transporting an accident victim, for example,
splints, slings, neck collars, or backboards.
(viii) Drilling of a fingernail or toenail to relieve pressure, or draining fluid from a blister.
(ix) Using eye patches.
(x) Removing foreign bodies from the eye using only irrigation or a cotton swab.
(xi) Removing splinters or foreign material from areas other than the eye by irrigation, tweezers,
cotton swabs, or other simple means.
(xii) Using finger guards.
(xiii) Using massages (physical therapy or chiropractic treatment are considered medical treatment
for record keeping purposes).
(xiv) Drinking fluidsfor relief of heat stress.
(C) Clause (B) contains a completelist of all treatments considered first aid for purposes of thisrule.
(D) IOSHA considersthe treatmentslisted in clause (B) to be first aid regardless of the professional
status of the person providing the treatment. Even when these tr eatments are provided by a physician
or other licensed health care professional, they are considered first aid for the purposes of thisrule.
Similarly, ITOSHA consider streatment beyond fir st aid tobemedical treatment even when it isprovided
by someone other than a physician or other licensed health care professional.
(E) If a physician or other licensed health care professional recommends medical treatment, the
employer should encourage the injured or ill employee to follow that recommendation. However, the
employer must record the caseeven if theinjured or ill employee doesnot follow the physician or other
licensed health care professional’s recommendation.



(6) Employersmust record awork related injury or illnessif theworker becomesunconscious, regar dless
of the length of time the employee remains unconscious.

(7) Work related cases involving cancer, chronic irreversible disease, a fractured or cracked bone, or a
punctured eardrum must always be recorded under the general criteria at the time of diagnosis by a
physician or other licensed health car eprofessional. Theseare* significant” diagnosed injuriesor illnesses
that are recordable even if they do not result in death, days away from work, restricted work or job
transfer, medical treatment beyond first aid, or loss of consciousness.

(Department of Labor; 610 |AC 4-6-8; filed Sep 26, 2002, 11:22 a.m.: 26 IR 357)

610 IAC 4-6-9 Recording criteriafor needlestick and sharpsinjuries
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 9. (a) Theemployer must record all work related needlestick injuriesand cutsfrom shar p objectsthat
arecontaminated with another person’sblood or other potentially infectiousmaterial (asdefined by 29 CFR
1910.1030(b)). The employer must enter the case on the Occupational Safety and Health Administration
(OSHA)300Logasaninjury. Toprotect theemployee' sprivacy, theemployer may not enter theemployee's
name on the OSHA 300 L og (see the requirementsfor privacy casesin section 14 of thisrule).

(b) Implementation of needlestick and sharpsinjuriesrecording isasfollows:
(1) Asusedin thisrule, “ other potentially infectiousmaterials’ hasthemeaning asset forthin the OSHA
Bloodbor ne Pathogens standar d at 29 CFR 1910.1030(b), including the following:

(A) Human bodily fluids, tissues, and organs.

(B) Other materialsinfected with the HIV or hepatitis B (HBV) virus, such aslaboratory cultures or

tissues from experimental animals.
(2) Theemployer must record cuts, lacer ations, punctur es, and scratchesonly if they arework related and
involve contamination with another person’s blood or other potentially infectious material. If the cut,
laceration, or scratch involves a clean object, or a contaminant other than blood or other potentially
infectious material, the employer must record the case only if it meets one (1) or more of therecording
criteriain section 8 of thisrule.
(3) If an employer recordsan injury and the employeeislater diagnosed with an infectious bloodbor ne
disease, then the employer must update the classification of the case on the OSHA 300 Log if the case
resultsin death, days away from work, restricted work, or job transfer. The employer must also update
the description to identify the infectious disease and change the classification of the case from an injury
to an illness.
(4) If one (1) of an employer’s employeesis splashed or exposed to blood or other potentially infectious
material without being cut or scratched, theemployer needsto record such an incident on the OSHA 300
Log asanillnessif it:

(A) resultsin the diagnosis of a bloodborneillness, such asHIV, hepatitis B, or hepatitisC; or

(B) meetsone (1) or more of therecording criteriain section 8 of thisrule.

(Department of Labor; 610 |AC 4-6-9; filed Sep 26, 2002, 11:22 a.m.: 26 IR 360)

610 IAC 4-6-10 Recording criteriafor casesinvolving medical removal under OSHA standards
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 10. (a) If an employee is medically removed under the medical surveillance requirements of an
Occupational Safety and Health Act (OSHA) standard, theemployer must recor d thecaseon the OSHA 300
Log.

(b) The employer shall record casesinvolving medical removal asfollows:
(1) Theemployer must enter each medical removal case on the OSHA 300 L og aseither a caseinvolving
daysaway fromwork or acaseinvolvingrestricted work activity, depending on how theemployer decides



to comply with the medical removal requirement. If the medical removal is the result of a chemical
exposur e, the employer must enter the case on the OSHA 300 L og by checking the “ poisoning” column.
(2) Not all of OSHA'’s standards have medical removal provisions. Some OSHA standards, such asthe
standards covering bloodborne pathogens and noise, do not have medical removal provisions. Many
OSHA standards that cover specific chemical substances have medical removal provisions. These
standardsinclude, but arenot limited to, lead, cadmium, methylenechloride, for maldehyde, and benzene.
(3) The employer does not need to record the case on the OSHA 300 Log if the case involves voluntary
medical removal before the medical removal levelsrequired by an OSHA standard.
(Department of Labor; 610 |AC 4-6-10; filed Sep 26, 2002, 11:22 a.m.: 26 IR 361)

610 IAC 4-6-11 Recording criteriafor casesinvolving occupational hearing loss
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 11. (a) Beginning on January 1, 2003, if an employee’s hearing test (audiogram) reveals that a
standar d threshold shift (ST S) hasoccurred, theemployer must recor d the caseon the Occupational Safety
and Health Administration (OSHA) 300 L og by checking the “hearing loss” column.

(b) Beginning on January 1, 2003, implementation of this section shall be asfollows:

(1) Asused in thisrule, “STS’ hasthe meaning as set forth in the occupational noise exposur e standar d
at 29 CFR 1910.95(g)(10)(i) asa change in hearing threshold, relative to the most recent audiogram for
that employee, of an aver age of ten (10) decibelsor moreat two thousand (2,000), threethousand (3,000),
and four thousand (4,000) hertzin one (1) or both ears.

(2) If the employee has never previously experienced a recordable hearing loss, the employer must
compar etheemployee' scurrent audiogram with that employee’ sbaselineaudiogram. | f theemployeehas
previously experienced a recordable hearing loss, the employer must compare the employee’s current
audiogram with the employee’s revised baseline audiogram (the audiogram reflecting the employee’s
previousrecordable hearing loss case).

(3) When comparing audiogram results, theemployer may adjust theresultsfor theemployee’ sagewhen
the audiogram wastaken using Table F-1 or F-2, asappropriate, in Appendix F of 29 CFR 1910.95.

(4) 1f theemployer reteststhe employee’ shearing within thirty (30) daysof thefirst test, and theretest
does not confirm the STS, the employer isnot required to record the hearing loss case on the OSHA
300 Log. If theretest confirmsthe STS, theemployer must record the hearing lossillnesswithin seven
(7) calendar days of theretest.

(5) Hearing lossispresumed to bework related if the employeeisexposed to noisein theworkplace at an
eight (8) hour time-weighted aver age of eighty-five (85) decibelsor greater, or toatotal noisedose of fifty
per cent (50%), as defined in 29 CFR 1910.95. For hearing loss cases wher e the employeeis not exposed
tothislevel of noise, the employer must usethecriteriain section 6 of thisruleto determineif thehearing
lossiswork related.

(6) If aphysician or other licensed health careprofessional deter minesthat the hearing lossisnot work related
or hasnot been significantly aggr avated by occupational noiseexposur e, theemployer isnot required toconsder
the casework related or to record the case on the OSHA 300 L og.

(c) Until December 31, 2002, employers are required to record a work related hearing loss averaging
twenty-five (25) decibelsor mor eat two thousand (2,000), thr eethousand (3,000), and four thousand (4,000)
hertzin either ear on the OSHA 300 L og. When comparing audiogram results, the employer must usethe
employee’s original baseline audiogram for comparison. The employer may make a correction for
preshbycusis(aging) by using thetablesin Appendix F of 29 CFR 1910.95. (Department of Labor; 610 | AC 4-6-
11; filed Sep 26, 2002, 11:22 a.m.: 26 IR 361)

610 IAC 4-6-12 Recording criteriafor work related tuber culosis cases
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1



Sec. 12. (a) If any employee has been occupationally exposed to anyone with a known case of active
tuberculosis (TB), and that employee subsequently develops a tuber culosis infection, as evidenced by a
positive skin test or diagnosis by a physician or other licensed health care professional, the employer must
recor d thecaseon theOccupational Safety and Health Administration 300 L og by checkingthe* respiratory
condition” column.

(b) Work related tuber culosis cases shall be recorded based on the following:
(1) The employer does not have to record a positive TB skin test result obtained at a preemployment
physical because the employee was not occupationally exposed to a known case of active tuberculosisin
the workplace.
(2) The employer may line-out or erase from the OSHA 300 Log a recorded TB case not caused by
occupational exposure under the following circumstances:
(A) Theworker isliving in a household with a person who has been diagnosed with active TB.
(B) The public health department hasidentified theworker asa contact of an individual with a case of
active TB unrelated to the workplace.
(C) A medical investigation shows that the employee’s infection was caused by exposureto TB away
from work or provesthat the case was not related to the workplace TB exposure.
(Department of Labor; 610 |AC 4-6-12; filed Sep 26, 2002, 11:22 a.m.: 26 IR 362)

610 IAC 4-6-13 Recording criteriafor casesinvolving work related musculoskeletal disorders
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 13. (a) Beginning January 1, 2003, if any employee experiences a recordable work related
musculoskeletal disorder (MSD), the employer must record it on the Occupational Safety and Health
Administration (OSHA) 300 L og by checking the “ musculoskeletal disorder” column.

(b) Beginning January 1, 2003, casesinvolving musculoskeletal disordersshall berecorded based on the
following:

(1) M SDsar edisor der sof themuscles, nerves, tendons, ligaments, joints, cartilage, and spinal discs. M SDs
do not include disorders caused by dlips, trips, falls, motor vehicle accidents, or other similar accidents.
Examples of M SDsinclude the following:

(A) Carpal tunnel syndrome.

(B) Rotator cuff syndrome.

(C) De Quervain’s disease.

(D) Trigger finger.

(E) Tarsal tunnel syndrome.

(F) Sciatica.

(G) Epicondylitis.

(H) Tendinitis.

(1) Raynaud’s phenomenon.

(J) Carpet layersknee.

(K) Herniated spinal disc.

(L) Low back pain.
(2) Thereareno special criteriafor deter mining which musculoskeletal disorder storecord. An M SD case
is recorded using the same process the employer would use for any other injury or illness. If a
musculoskeletal disorder iswork related, and is a new case, and meets one (1) or more of the general
recording criteria, the employer must record the musculoskeletal disorder asfollows:

(A) Use section 6 of thisruleto determineif the MSD iswork related.

(B) Use section 7 of thisruleto determineif the M SD isa new case.

(C) Usethefollowing to determineif the M SD meetsone (1) or more of the general recording criteria:

(i) Section 8(b)(3) of thisrulefor casesinvolving days away from work.
(i) Section 8(b)(4) of thisrulefor casesinvolving restricted work or transfer to another job.



(iii) Section 8(b)(5) of thisrulefor casesinvolving medical treatment beyond first aid.
(3) The symptoms of an MSD are treated the same as symptoms for any other injury or illness. If an
employee has pain, tingling, burning, numbness, or any other subjective symptom of an MSD, and the
symptoms are work related, and the case is a new case that meets the recording criteria, the employer
must record the case on the OSHA 300 L og as a musculoskeletal disorder.

(c) Until December 31, 2002, the employer is required to record work related injuries and illnesses
involving the following:

(1) Muscles.

(2) Nerves.

(3) Tendons.

(4) Ligaments.

(5) Jaints.

(6) Cartilage.

(7) Spinal discs.
Theemployer must recordwork related injuriesand illnessesinvolving theitemscontained in thissubsection
in accordance with the requirements contained in sections 6, 7, and 14 of thisrule. For entry (M) on the
OSHA 300 L og, theemployer must check either theentry for injury or “all other illnesses’. (Department of
Labor; 610 IAC 4-6-13; filed Sep 26, 2002, 11:22 a.m.; 26 IR 362)

610 IAC 4-6-14 Forms
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 14. (a) Employer smust use Occupational Safety and Health Administration (OSHA) 300, 300-A, and
301 forms, or equivalent forms, for recordableinjuriesand illnesses. The OSHA 300 formiscalled the L og
of Work Related Injuriesand IlInesses, the 300-A isthe Summary of Work Related Injuriesand IlInesses,
and the OSHA 301 form iscalled the Injury and IlIness I ncident Report.

(b) Employer s shall use the forms based on the following:

(1) Tocompletethe OSHA 300 L og, the employer must enter infor mation about the employer’ sbusiness
at thetop of the OSHA 300 L og, enter aone (1) or two (2) line description for each recordableinjury or
illness, and summarize thisinformation on the OSHA 300-A at the end of the year.

(2) The employer must complete an OSHA 301 Incident Report form, or an equivalent form, for each
recordableinjury or illness entered on the OSHA 300 L og.

(3) The employer must enter each recordable injury or illness on the OSHA 300 L og and 301 Incident
Report within seven (7) calendar days of receiving information that a recordable injury or illness has
occurred.

(4) An equivalent form is one that has the same information, is as readable and under standable, and
is completed using the same instructions as the OSHA form it replaces. Many employers use an
insuranceform instead of the OSHA 301 I ncident Report, or supplement an insuranceform by adding
any additional information required by OSHA.

(5) Records may be kept by computer, provided the computer can produce equivalent formswhen they
are needed, as described under sections 20 and 24 of thisrule.

(6) There are situations where employers do not put the employee’s name on the forms for privacy
reasons. If an employer hasa privacy concern case, the employer may not enter the employee’s name on
the OSHA 300 L og. I nstead, the employer must enter “privacy case” in the space normally used for the
employee' sname. Thiswill protect the privacy of theinjured or ill employee when another employee, a
former employee, or an authorized employee representative is provided access to the OSHA 300 L og
under section 20(b)(2) of thisrule. The employer must keep a separate, confidential list of the case
number sand employeenamesfor theemployer’sprivacy concer n cases so theemployer can updatethe
cases and provide the information to the gover nment if asked to do so.

(7) Theemployer must consider the following injuriesor illnessesto be privacy concern cases:



(A) Aninjury or illnessto an intimate body part or the reproductive system.

(B) Aninjury or illnessresulting from a sexual assault.

(C) Mental illnesses.

(D) HIV infection, hepatitis, or tuberculosis.

(E) Needlestick injuriesand cutsfrom shar p objectsthat arecontaminated with another per son’sblood

or other potentially infectious material (see section 9 of thisrulefor definitions).

(F) Other illnesses, if the employee independently and voluntarily requeststhat hisor her name not be

entered on thelog.

(G) Beginning January 1, 2003, musculoskeletal disorders are not consider ed privacy concern cases.

(H) Thissubdivision isa completelist of all injuriesand illnesses consider ed privacy concern casesfor

purposes of thisrule.
(8) If an employer hasareasonable basisto believethat infor mation describing the privacy concern case
may be per sonally identifiable even though the employee’ snamehasbeen omitted, theemployer may use
discretion in describing theinjury or illness on both the OSHA 300 and 301 forms. The employer must
enter enough information to identify the cause of the incident and the general severity of theinjury or
illness, but the employer does not need to include details of an intimate or private nature. For example,
asexual assault case could bedescribed asinjury from assault, or aninjury toareproductiveorgan could
be described as lower abdominal injury.
(9) If an employer decidestovoluntarily disclosethe Forms 300 and 301to personsother than gover nment
representatives, employees, former employees, or authorized r epresentatives (asrequired by sections 20
and 24 of this rule), the employer must remove or hide the employees’ names and other personally
identifying information, except for the following cases. The employer may disclose the forms with
per sonally identifying information only to:

(A) an auditor or consultant hired by the employer to evaluate the safety and health program;

(B) the extent necessary for processing a claim for workers compensation or other insurance benefits; and

(C) a public health authority or law enforcement agency for uses and disclosures for which consent,

authorization, or opportunity toagreeor object isnot required under Department of Health and Human

Services Standards for Privacy of Individually Identifiable Health Information, 45 CFR 164.512.

(Department of Labor; 610 |AC 4-6-14; filed Sep 26, 2002, 11:22 a.m.; 26 IR 363)

610 IAC 4-6-15 Multiple business establishments
Authority: 1C 22-1-1-2; I1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 15. (a) Employer smust keep a separ ate Occupational Safety and Health Administration (OSHA) 300
Log for each establishment that is expected to bein operation for one (1) year or longer.

(b) Implementation of therecord keeping requirementsfor multiplebusinessestablishmentsisasfollows:
(1) Employers must keep OSHA injury and illness records for short term establishments, that is,
establishmentsthat will exist for lessthan one (1) year. However, the employer does not have to keep a
separate OSHA 300 L ogfor each such establishment. Theemployer may keep one (1) OSHA 300 L og that
covers all of the employer’s short term establishments. The employer may also include the short term
establishments' recordable injuries and illnesses on an OSHA 300 Log that covers short term
establishments for individual company divisions or geographic regions.
(2) Theemployer may keep therecordsfor an establishment at a headquartersor other central location
if the employer can:
(A) transmit information about theinjuriesand illnessesfrom the establishment to the central location
within seven (7) calendar daysof receivinginformation that arecordableinjury or illnesshasoccurred;
and
(B) produce and send therecordsfrom the central location to the establishment within thetimeframes
required by sections 20 and 24 of this rule when the employer is required to provide records to a
gover nment repr esentative, employees, former employees, or employee representatives.
(3) When recording casesfor employeeswho work at several different locationsor who do not work at any of



an employer’s establishments at all, the employer must link each of its employees with one (1) of its
establishmentsfor record keeping pur poses. Theemployer must recor d theinjury andillnesson the OSHA 300
Log of theinjured or ill employee sestablishment, or on an OSHA 300 L og that cover sthat employee sshort
term establishment.
(4) The following governs recording an injury or illness when an employee of one (1) of the employer’s
establisnmentsisinjured or becomesill whilevisiting or working at another of the employer’sestablishments,
or whileworking away from any of the employer’s establishments:
(A) If theinjury or illness occursat one (1) of theemployer’ sestablishments, theemployer must record
theinjury or illnesson the OSHA 300 L og of the establishment at which theinjury or illnessoccurred.
(B) If the employee isinjured or becomesill and is not at one (1) of the employer’s establishments, the
employer must record the case on the OSHA 300 L og at the establishment at which the employee normally
works.
(Department of Labor; 610 |AC 4-6-15; filed Sep 26, 2002, 11:22 a.m.: 26 IR 364)

610 IAC 4-6-16 Covered employees
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 16. (a) Theemployer must record on theOccupational Safety and Health Administration (OSHA) 300 L og
therecordableinjuriesand ilinessesof all employeeson theemployer’spayroll, whether they arelabor, executive,
hourly, salary, part-time, seasonal, or migrant workers. The employer must also record therecordableinjuries
and illnesses that occur to employees who are not on the employer’s payroll if the employer supervises these
employeeson a day-to-day basis. If the employer’ sbusinessisor ganized asa sole proprietor ship or partnership,
the owner or partnersarenot considered employeesfor record keeping pur poses.

(b) Employee coverageis based on the following:
() If a self-employed person isinjured or becomesill while doing work at an employer’s business, the
employer does not need to record theinjury or illness. Self-employed individuals are not covered by the
Indiana occupational safety and health act (IOSHA) or thisrule.
(2) The employer must record the injuries and illnesses of employees obtained from a temporary help
service, leasing service, or supply service, if the employer supervises these employees on a day-to-day
basis.
(3) Whenaninjury or illnessoccur stoacontractor’ semployeeat theemployer’ sestablishment, recording
isgoverned by the following:
(A) If the contractor’s employeeis under the day-to-day supervision of the contractor, the contractor
isresponsible for recording theinjury or illness.
(B) If another employer supervises the contractor employee’'s work on a day-to-day basis, the
supervising employer must record theinjury or illness.
(4) Thepersonnel supply service, temporary help service, employeeleasing service, or contractor need not
also record theinjuriesor illnesses occurring to temporary, leased, or contract employees that another
employer supervises on a day-to-day basis. The employer and the temporary help service, employee
leasing service, personnel supply service, or contractor should coordinate their effortsto make surethat
each injury and illnessisrecorded only once, either on the employer’s OSHA 300 Log (if the employer
provides day-to-day supervision) or on the other employer’s OSHA 300 Log (if that company provides
day-to-day supervision).
(Department of Labor; 610 |AC 4-6-16; filed Sep 26, 2002, 11:22 a.m.: 26 IR 364)

610 IAC 4-6-17 Annual summary
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 17. (a) At the end of each calendar year, the employer must do the following:
(1) Review the Occupational Safety and Health Administration (OSHA) 300 Logtoverify that theentries



are complete and accurate and make corrections to any deficiencies identified.

(2) Create an annual summary of injuries and illnessesrecorded on the OSHA 300 L og.
(3) Certify the summary.

(4) Post the annual summary.

(b) Implementation of the annual summary requirementsis asfollows:

(1) Theemployer must review the OSHA 300 L og entriesat theend of theyear asextensively asnecessary
to make surethat they are complete and correct.

(2) To complete the annual summary, employers must do the following:

(A) Total the columns on the OSHA 300 L og (if the employer had no recor dable cases, enter zerosfor

each column total).

(B) Enter thefollowing:

(i) The calendar year covered.

(ii) The company’s name.

(iii) The establishment name.

(iv) The establishment addr ess.

(v) Theannual average number of employees covered by the OSHA 300 L og.
(vi) Thetotal hoursworked by all employees covered by the OSHA 300 L og.

(C) If the employer is using an equivalent form other than the OSHA 300-A summary form, as

permitted under section 7(b)(4) of thisrule, the summary used must also include the employee access

and employer penalty statementsfound on the OSHA 300-A Summary form.
(3) A company executive must certify that he or she has examined the OSHA 300 L og and that he or she
reasonably believes, based on hisor her knowledge of the processby which theinfor mation wasr ecor ded,
that the annual summary is correct and complete.
(4) The company executive who certifies thelog must be one (1) of the following per sons:

(A) An owner of the company (only if the company isa sole proprietorship or partnership).

(B) An officer of the corporation.

(C) The highest ranking company official working at the establishment.

(D) Theimmediate supervisor of the highest ranking company official working at the establishment.
(5) The employer must post a copy of the annual summary in each establishment in a conspicuous place or
places wher e notices to employees are cusomarily posted. The employer must ensure that the posted annual
summary isnot altered, defaced, or covered by other material.

(6) Theemployer must post the summary no later than February 1 of theyear following theyear covered
by the records and keep the posting in place until April 30.
(Department of Labor; 610 |AC 4-6-17; filed Sep 26, 2002, 11:22 a.m.: 26 IR 365)

610 | AC 4-6-18 Retention and updating
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 18. (a) Employersmust save each of thefollowing for five (5) year sfollowing the end of the calendar
year that these records cover:

(1) The Occupational Safety and Health Administration (OSHA) 300 L og.

(2) Theprivacy caselist (if one exists).

(3) Theannual summary.

(4) The OSHA 301 Incident Report forms.

(b) The employer shall retain and update records as follows:

(1) During thefive (5) year storage period, the employer must update the employer’s stored OSHA 300
Logs to include newly discovered recordable injuries or illnesses and to show any changes that have
occurred in the classification of previously recorded injuriesand illnesses. | f the description or outcome
of a casechanges, theemployer must removeor lineout theoriginal entry and enter the new information.
(2) The employer isnot required to update the annual summary, but may do so.



(3) Theemployer isnot required to update the OSHA 301 Incident Reports, but may do so.
(Department of Labor; 610 |AC 4-6-18; filed Sep 26, 2002, 11:22 a.m.: 26 IR 365)

610 IAC 4-6-19 Change in business owner ship
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 19. If an employer’ shusinesschangesowner ship, that employer isresponsiblefor recordingand reporting
work related injuries and illnesses only for that period of the year during which that employer owned the
establishment. Theemployer must transfer ther ecor dsrequired under thisruletothenew owner. Thenew owner
must saveall recor dsof the establishment kept by theprior owner, asrequired by section 18 of thisrule, but need
not update or correct therecords of the prior owner. (Department of Labor; 610 IAC 4-6-19; filed Sep 26, 2002,
11:22 am.: 26 IR 365)

610 IAC 4-6-20 Employee involvement
Authority: 1C 22-1-1-2; I1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 20. (a) An employer’s employees and their representatives must be involved in the record keeping
system in the following ways:

(1) The employer must inform each employee of how he or sheistoreport an injury or illnessto the

employer.

(2) The employer must provide limited access to the employer’s injury and illness records for the

employees and their representatives.

(b) The employer must do the following to make sure that employees report work related injuries and
illnesses to the employer:

(1) Theemployer must set up away for employeestoreport work related injuriesand illnesses promptly.

(2) The employer must tell each employee how to report work related injuries and illnesses to the

employer.

(c) The employer’s employees, former employees, their personal representatives, and their authorized
employee representatives have the right to access the Occupational Safety and Health Administration
(OSHA) injury and illness records, with some limitations, pur suant to the following:

(1) An authorized employeerepresentative is an authorized collective bargaining agent of employees.

(2) A personal representative of an employee or former employeeis:

(A) any person that the employee or former employee designates as such, in writing; or
(B) the legal representative of a deceased or legally incapacitated employee or former employee.

(3) When an employee, former employee, per sonal r epr esentative, or authorized employeer epresentative

asksfor copiesof an employer’scurrent or stored OSHA 300 L og for an establishment the employee or

former employee hasworked in, the employer must givetherequester a copy of therelevant OSHA 300

Log by the end of the next business day.

(4) Removing the names of the employees or any other information from the OSHA 300 L og beforethe

employer gives copiesto an employee, former employee, or employee representative is prohibited. The

employer must leave the names on the 300 Log. However, to protect the privacy of injured and ill

employees, the employer may not record the employee’ sname on the OSHA 300 L og for certain privacy

concern cases, as specified in section 14 of thisrule.

(5) Theemployer must providerequested accessto the OSHA 301 Incident Report in thefollowing cases:
(A) When an employee, former employee, or personal representative asksfor a copy of the OSHA 301
Incident Report describinganinjury or illnesstothat employeeor former employee, theemployer must
give the requester a copy of the OSHA 301 Incident Report containing that infor mation by the end of
the next business day.

(B) When an authorized employeer epresentative asksfor copiesof the OSHA 301 I ncident Reportsfor



an establishment wher e the agent represents employees under a collective bargaining agreement, the
employer must give copies of those formsto the authorized employee representative within seven (7)
calendar days. The employer is only required to give the authorized employee representative
information from the OSHA 301 I ncident Report section titled “ Tell usabout the case”. The employer
must remove all other information from the copy of the OSHA 301 Incident Report or the equivalent
substitute form that it givesto the authorized employee representative.

(6) Chargingfor thecopiesisprohibited. Theemployer may not char gefor these copiesthefirst timethey

areprovided. However, if one (1) of the designated personsasksfor additional copies, the employer may

assess a reasonable charge for retrieving and copying therecords.

(Department of Labor; 610 |AC 4-6-20; filed Sep 26, 2002, 11:22 a.m.: 26 IR 366)

610 IAC 4-6-21 Prohibition against discrimination
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-38.1

Sec. 21. Section 11(c) of the federal Occupational Safety and Health Act (OSHA) and IC 22-8-1.1-38.1
prohibit theemployer from discriminating against an employeefor reportingawork related fatality, injury,
or illness. That provision of the Act also protectsthe employee who filesa safety and health complaint, asks
for accessto therecordsrequired in thisrule, or otherwise exercises any rights afforded by the OSHA.
(Department of Labor; 610 |AC 4-6-21; filed Sep 26, 2002, 11:22 a.m.: 26 IR 366)

610 IAC 4-6-22 K eeping alter native records
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 22. (a) If a private sector employer wishesto keep recordsin a different manner from the manner
prescribed by this rule, the employer may submit a petition to the Assistant Secretary of Labor for
Occupational Safety and Health, U.S. Department of Labor, Washington, D.C. 20210. The Indiana
occupational safety and health administration (IOSHA) will recognize per mission tovary recor dsissued by
the federal Occupational Safety and Health Administration.

(b) A public sector employer who wishes to keep records in a different manner from the manner
prescribed by this rule may submit a petition to the commissioner of the Indiana department of labor
(commissioner). The employer can obtain permission to keep different recordsonly if the employer shows
that the alter native record keeping system:

(1) collectsthe sameinformation asthisrulerequires;

(2) meetsthe purposes of the Indiana and federal Occupational Safety and Health Acts; and

(3) does not interfere with the administration of the Occupational Safety and Health Acts.

(c) Implementation of the rules gover ning the keeping of different records:

(1) Theemployer must include the following itemsin the petition to keep different records:
(A) Employer’s name and address.
(B) The address or addresses of the business establishment or establishmentsinvolved.
(C) A description of why the employer is seeking a different record keeping system.
(D) A description of the different record keeping procedures the employer proposesto use.
(E) A description of how theproposed procedur eswill collect thesameinfor mation aswould becollected
under thisrule and achieve the purpose of the Acts.
(F) A statement that the employer hasinformed hisor her employees of the petition by giving them or
their authorized representative a copy of the petition and by posting a statement summarizing the
petition in the same way as notices are posted under 610 |AC 4-3-2(a).

(2) The commissioner will take the following stepsto process the petition:
(A) The commissioner will offer the employer’s employees and their authorized representatives an
opportunity tosubmit written data, views, and ar gumentsabout theemployer’ spetition to keep different



records.
(B) Thecommissioner may allow the public to comment on thepetition by publishing the petitionin the
Indiana Register. I f the petition ispublished, the notice will establish a public comment period and may
include a schedule for a public meeting on the petition.
(C) After reviewing the petition to keep different records and any comments from the employees and
the public, the commissioner will decide whether or not the proposed record keeping procedures will
meet the pur poses of the Indiana Occupational Safety and Health Act, and will not otherwiseinterfere
with that Act, and will providethe sameinfor mation asthisrule provides. If theemployer’sprocedur es
meet thecriteria, thecommissioner will obtain the advice of thefeder al Occupational Safety and Health
Administration (OSHA) concerning the petition. If federal OSHA declines to grant approval for the
different records, such decision shall be binding on the commissioner.
(D) If theemployer’ sprocedur esmeet thecriteriaand areapproved by federal OSHA, thecommissioner
may allow the different records subject to such conditions as he or she finds appropriate.
(E) If the commissioner allows the keeping of different records, the Indiana occupational safety and
health administration (IOSHA) will publish a noticein the Indiana Register to announce the grant of
the petition. The notice will include the practices the commissioner allows the employer to use, any
conditions that apply, and the reasonsfor allowing the employer to keep recordsthat vary.
(3) Use of proposed record keeping procedures during the application process is prohibited. If an
employer appliesfor permission to keep different records, the employer may not use hisor her proposed
recor d keeping procedureswhilethe commissioner isprocessing the petition. Alter nativerecord keeping
practicesareonly allowed after thedifferent recor d keeping method isappr oved. Employer smust comply
with the requirements of this rule while the commissioner is reviewing the petition to keep different
records.
(4) Thepetitiontokeep differ ent recor dsaffectspreviousr ecor d keeping citationsand penaltiesasfollows.
If an employer hasalready been cited by IOSHA for not following thisrule, hisor her petition will have
no effect on thecitation and penalty. I n addition, the commissioner may elect not to review an employer’s
petition to keep different recordsif it includes an element for which the employer hasbeen cited and the
citation is still under review by a court or the |OSHA Board of Safety Review.
(5) Revaocation of theright to keep different recordsat alater dateis permitted. The commissioner may
revoke an employer’s different record keeping proceduresif he or she has good cause. The procedures
for revoking per mission to keep different recordswill follow the same process as outlined in subsection
(b)(2). Except in cases of willfulness or wher e necessary for public safety, the commissioner will:
(A) notify theemployer in writing of thefactsor conduct that may warrant revocation of an employer’s
permission to keep different records; and
(B) providetheemployer, the employer’semployees, and authorized employeerepresentativeswith an
opportunity to participatein the revocation procedures.
(See sections 24 through 25 of thisrule).
(Department of Labor; 610 |AC 4-6-22; filed Sep 26, 2002, 11:22 a.m.: 26 IR 366)

610 IAC 4-6-23 Reporting fatalities and multiple hospitalization incidents
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 23. (a) Within forty-eight (48) hour safter the death of any employeefrom awork related incident or
the in-patient hospitalization of five (5) or more employees as a result of a work related incident, the
employer must orally report the fatality/multiple hospitalization by telephone or in person to the Indiana
occupational safety and health administration (IOSHA). The employer shall contact IOSHA by calling 1-
317-232-2693. Theemployer may also usethefederal Occupational Safety and Health Administration toll-
free central telephone number, 1-800-321-OSHA (1-800-321-6742).

(b) The employer must report fatalities and multiple hospitalization incidents as follows:
(1) Reporting theincident by leaving afacsimiletransmission or e-mail isprohibited. If IOSHA isclosed
and the employer cannot talk to a person at IOSHA, the employer must report the fatality or multiple



hospitalization incident by calling 1-317-232-2693 or 1-800-321-OSHA.
(2) Theemployer must givel OSHA thefollowinginformation for each fatality or multiplehospitalization
incident:

(A) Theestablishment name.

(B) Thelocation of theincident.

(C) Thetime of the incident.

(D) The number of fatalities or hospitalized employees.

(E) The names of any injured employees.

(F) The employer’s contact person and hisor her phone number.

(G) A brief description of the incident.
(3) Theemployer doesnot haveto report all fatality or multiple hospitalization incidentsresulting from
amotor vehicleaccident. If themotor vehicle accident occurson apublic street or highway, and does not
occur inaconstruction wor k zone, theemployer doesnot havetoreport theincident tol OSHA. However,
these injuries must be recorded on the employer’s OSHA injury and illness records, if the employer is
required to keep such records.
(4) Reporting a fatality or multiple hospitalization incident that occurs on a commercial or public
transportation system is not required. Employers do not have to call IOSHA to report a fatality or
multiple hospitalization incident if it involves a commercial airplane, train, subway, or bus accident.
However, these injuries must be recorded on the employer’s IOSHA injury and illness records, if the
employer isrequired to keep such records.
(5) Reporting afatality caused by a heart attack at work isrequired. |OSHA will then decide whether to
investigate the incident, depending on the circumstances of the heart attack.
(6) Reporting afatality or hospitalization that occurslong after theincident isnot required. Theemployer
must only report each fatality or multiple hospitalization incident that occurswithin thirty (30) days of
an incident.
(7) If an employer does not learn of a reportable incident at the time it occurs and the incident would
otherwise be reportable under this section, the employer must make the report within forty-eight (48)
hoursof thetimetheincident isreported totheemployer or to any of theemployer’ sagentsor employees.

(Department of Labor; 610 |AC 4-6-23; filed Sep 26, 2002, 11:22 a.m.: 26 IR 367)

610 IAC 4-6-24 Providing recor ds to gover nment representatives
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 24. (a) When an authorized government repr esentative asksfor therecordskept under thisrule, the
employer must provide copies of the recordswithin four (4) business hours.

(b) Providing recordsto government representativesis gover ned by the following:
(1) The government representatives authorized to receive the records required under thisrule are the
following:
(A) A representative of the commissioner of labor conducting an inspection or investigation under the
I ndiana Occupational Safety and Health Act.
(B) A representative of the federal Occupational Safety and Health Administration.
(C) A representative of the Secretary of Health and Human Services (including the National I nstitute
for Occupational Safety and Health—NIOSH) conducting an investigation under Section 20(b) of the
Occupational Safety and Health Act.
(2) Thefederal Occupational Safety and Health Administration and the I ndiana occupational safety and
health administration will consider theemployer’ sresponseto betimely if theemployer givestherecords
to the gover nment representative within four (4) businesshour sof therequest. If an employer maintains
the records at a location in a different time zone, the employer may use the business hours of the
establishment at which the records are located when calculating the deadline.
(Department of Labor; 610 |AC 4-6-24; filed Sep 26, 2002, 11:22 a.m.: 26 IR 368)



610 IAC 4-6-25 Requests from the Bureau of Labor Statisticsfor data
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 25. (a) If an employer receivesa Survey of Occupational Injuriesand IlInesses For m from the Bur eau
of Labor Statistics (BLS), or a BLS designee, he or she must promptly complete the form and return it
following the instructions contained on the survey form.

(b) Employer s shall respond to requests from the Bureau of Labor Statistics asfollows:
(1) Not every employer must send data to the BLS. Each year, the BLS sendsinjury and illness survey
formstorandomly selected employer sand usestheinfor mation to create the nation’ soccupational injury
and illness statistics. I n any year, some employerswill receivea BL Ssurvey form and otherswill not. An
employer doesnot haveto send injury and illnessdatato the BL Sunlessheor shereceivesa survey form.
(2) If an employer receivesa Survey of Occupational Injuriesand IlinessesForm fromtheBL S, or aBL S
designee, he or she must promptly complete the form and return it, following the instructions contained
on the survey form.
(3) An employer must respond to a BL Ssurvey form even if he or sheisnormally exempt from keeping
OSHA injury and illnessrecords. Even if an employer isexempt from keeping injury and illnessrecords
under sections 2 through 4 of this rule, the BLS may inform the employer in writing that it will be
collecting injury and illnessinfor mation from the employer in the coming year. If the employer receives
such aletter, the employer must keep theinjury and illnessrecordsrequired by sections 6 through 14 of
thisruleand make a survey report for the year covered by the survey.
(4) All employerswho receive a survey form must respond to the survey.

(Department of Labor; 610 |AC 4-6-25; filed Sep 26, 2002, 11:22 a.m.: 26 IR 368)

610 | AC 4-6-26 Retention and updating of old forms
Authority: 1C 22-1-1-2; 1C 22-8-1.1-48.1
Affected: 1C 22-8-1.1-3.1; IC 22-8-1.1-43.1

Sec. 26. Each employer must save the employer’s copies of the Occupational Safety and Health
Administration 200 and 101 formsfor five (5) yearsfollowing the year to which they relate, and continue
to provide accesstothedata asthough theseformswerethe OSHA 300 and 301 forms. The employer isnot
required toupdatetheold 200 and 101 for ms. (Department of Labor; 610 1AC 4-6-26; filed Sep 26, 2002, 11.22
a.m.: 26 IR 369)

610 | AC 4-6-27 Definitions
Authority: 1C 22-1-1-2; IC 22-8-1.1-48.1
Affected: 1C 22-8-1.1-1

Sec. 27. (a) The Indiana OSH Act (IOSHA) means the Indiana Occupational Safety and Health Act
codified at 1C 22-8-1.1 et seq. The definitionsfound in | C 22-8-1.1-1 and related inter pretations apply to
such termswhen used in thisrule.

(b) The federal Occupational Safety and Health Act means the Occupational Safety and Health Act of
1970 codified at 29 U.S.C. 651 et seq.

(c) The Acts means both the Indiana Occupational Safety and Health Act and the federal Occupational
Safety and Health Act asdescribed in subsections (a) and (b).

(d) An establishment is a single physical location where business is conducted or where services or
industrial operations are performed. For activities where employees do not work at a single physical
location, such as construction, transportation, communications, electric, gas, and sanitary services, and
similar operations, the establishment isrepresented by main or branch offices, terminals, or stations, that
either supervise such activities or arethe base from which personnel carry out these activities as follows:



(1) Normally, one (1) business location has only one (1) establishment. Under limited conditions, the
employer may consider two (2) or more separate businesses that share a single location to be separ ate
establishments. An employer may divide one (1) location into two (2) or mor e establishments only when
the following occur:
(A) Each of the establishmentsrepresents a distinctly separ ate business.
(B) Each businessis engaged in a different economic activity.
(C) No one (1) industry description in the Standard Industrial Classification Manual (1987) appliesto
thejoint activities of the establishments.
(D) Separatereportsareroutinely prepared for each establishment on the number of employees, their
wages and salaries, sales or receipts, and other business information. For example, if an employer
oper atesaconstruction company at thesamelocation asalumber yard, theemployer may consider each
businessto be a separ ate establishment.
(2) An establishment can include mor e than one (1) physical location, but only under certain conditions.
An employer may combine two (2) or more physical locationsinto a single establishment only when the
following occur:
(A) Theemployer operatesthelocations as a single business operation under common management.
(B) Thelocations are all located in close proximity to each other.
(C) Theemployer keepsone (1) set of businessrecordsfor thelocations, such asrecordson the number
of employees, their wages and salaries, sales or receipts, and other kinds of business information. For
example, one (1) manufacturing establishment might includethe main plant, awar ehouse a few blocks
away, and an administrative services building across the street.
(3) If an employee telecommutes from home, hisor her homeis not considered a separ ate establishment
and a separate 300 Log is not required. Employees who telecommute must be linked to one (1) of your
establishments under section 15 of thisrule.

(e) An injury or illness is an abnormal condition or disorder. Injuriesinclude cases, such as, but not
limited to, acut, fracture, sprain, or amputation. llinessesinclude both acute and chronicillnesses, such as,
but not limited to, a skin disease, respiratory disorder, or poisoning. (Note: Injuries and illnesses are
recordable only if they are new, work related cases that meet one (1) or more of the recording criteria
contained in thisrule).

(f) A physician or other licensed health care professional isan individual whose legally permitted scope
of practice, that is, license, registration, or certification, allowshim or her toindependently perform, or be
delegated the responsibility to perform, the activities described by thisrule.

(g9) “Employer” means any individual or type of organization, including the state and all its political
subdivisions, that hasin itsemploy one (1) or mor eindividuals. (Department of Labor; 610 IAC 4-6-27; filed
Sep 26, 2002, 11:22 a.m.: 26 IR 369)

SECTION 2. 610 IAC 4-4 ISREPEALED.
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